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Practical Al

How To Use Al To
| Complete Complex
T Tasks Fast

Discover how Al tools can transform the way you
work, helping you save time and tackle complex
tasks with ease.
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HOW TO USE AI TO COMPLETE COMPLEX
TASKS FAST

Aim of the session.
Chat GPT vs GPTs.

How to build a Custom GPT.

Example — Website Page Writer.

Q&A.




Aim of the
session. ‘
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The gift of time.

* How you can save significant amounts of
time on complex tasks

* Thetools you (probably) already have that
can help you achieve incredible results.

* How Chat GPT can be mastered to take your
Al skills to the next level.
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Webpage Copy Helpsheet Copy Proposal Copy
Creation. Creation. Creation.
Saving up to 2 hours Saving up to 1 hour Saving up to 2 hours

per page. per helpsheet. per proposal,
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The tool.

e A Chat GPT Plus account

or higher (a free account does not allow you
to create GPTs, but you can use existing ones)

» »
"""""
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Security
Considerations.

* Under Setting>Data Controls ensure that
“Improve the model for everyone”is turned
Off

* “Temporary Chat” does NOT work for GPTs
(what I’m showing you today - yet)

 ChatGPT does not keep your data, however, it
is not protected by your network security
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Settings

@ General Improve the model for everyone

& Personalization

i Speech

Es Data controls
@ Builder profile
88 Connected apps

@ Security
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More models

> Temporary chat o @

Temporary Chat

oo Add teammates
A

can make mistal




ChatGPT vs
GTPs.
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@ ChatGPT vs Custom GPTs

@ ChatGPT

Today
Friendly Profes.. =+ B8

Brainstorming Bl...

Yesterday
Cover Letter Crafting
Brainstorming Blog Po...

Creative Writing Prom...

Previous 7 Days

Building Your Personal...
Ideating Marketing Ca...
Designing a Compellin...

Refining Your Busines...

. You

Can you edit my email to be more friendly, but still professional?

ChatGPT

Certainly! Here'’s a revised version of the email with a more friendly yet
still professional tone:

Subject: Excited to Move Forward and Connect Further!
Hi Judy,

| hope this email finds you well. | wanted to express our genuine
excitement @

@ Message ChatGPT...

LR T -

Captore Q

CED o e

Featured

@ o

Ceraerun

[
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Bocky

Trending

e

GPTs

T Pene

Featured

NiTrads
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GPTs

Custom GPTs.

* A specialist compared to a generalist

T Mt

. . epe Featured
* Can beinstructed to respond in specific ways Featured s
_— Conserawa
* Can be given a specific knowledgebase @ - @ - C
* Output can be controlled with specific G o CodeTnr 2
guidelines g

* Userexperience can be tailored (a bit)

Trending
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Untrained Staff.

 Don’tunderstand expected outputs
e Getthings wrong

* (Create frustrations

Don’t create great work
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Untrained Al Tools.

 Don’tunderstand expected outputs
e Getthings wrong
* Create frustrations

* Don’tcreate great work

@ ChatGPT

Today
Friendly Profes.. == B

Brainstorming Bl...

Yesterday

Cover Letter Crafting

Brainstorming Blog Po...

Creative Writing Prom...

Previous 7 Days

Building Your Personal...

Ideating Marketing Ca...

Designing a Compellin...

Refining Your Busines...

@ -

Can you edit my email to be more friendly, but still professional?

ChatGPT

Certainly! Here's a revised version of the email with a more friendly yet
still professional tone:

Subject: Excited to Move Forward and Connect Further!
Hi Judy,

| hope this email finds you well. | wanted to express our genuine
excitement @

@ Message ChatGPT...







Other Ideas. '
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Wh t I ? Discover and create custom versions of ChatGPT that combine instructions, extra knowledge,
a e se e and any combination of skills.

linkedin

» Personal Social Media Posts
» Job Descriptions iralHinkedin Post Formatter
* Roles & Responsibilities
» Tender Documents

* HR Policies Linkedi n Profile Otimizator
« Monthly Reports

« Personal Email Responses

« Customer Services Emails

« Blogs

« Marketing Emails

 Internal Company Announcements

Professional LinkedIn Post Writer

R ©

Linkedin Post Wizard

© @

Linkedln Message Assistant
Viral LinkedIn Post Generator
Humanized Comments for Linkedin Posts

.. Whatever you do a lot of!

@DLinkedin Post Copywriter: Writer expert /.

© e 0 ©

~.___LinkedIn Profile Wizard _
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The gift of time.

* How you can save significant amounts of
time on complex tasks

* Thetools you (probably) already have that
can help you achieve incredible results.

* How Chat GPT can be mastered to take your
Al skills to the next level.
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Cyber Security

Training For Employees
Thursday, 23rd January 2025 @ 9am-10am

thehbpgroup.co.uk/webinars | Reserve Your Place
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How | Saved A Day A Month
with Microsoft Copilot

Monday, 24th February 2025 @ 2pm-3pm

thehbpgroup.co.uk/webinars Reserve Your Place
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How we can help. y
Free 360° IT Assessments '

I

i

* Leadership alignment '|
|

e Staff survey

e Technical audit

thehbpgroup.co.uk/360
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